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	Live Arts Choreographer / movement coach Role Description . 2015.2016



Hello!

Welcome to Live Arts! We’re thrilled to have you on board the production team as the CHOREOGRAPHER / MOVEMENT COACH for this show.  Thank you for investing your time and energy to this process.  We hope it is a fun, challenging (in a good way!), and rewarding experience, and we are here to help make that a reality.

The document you’re reading is a brief description of the role of Choreographer and/or Movement Coach on a Live Arts show.  If you are familiar with the concepts of choreography but have never worked here before (or just need a brush-up), the following should give you a good idea of your role and responsibilities with a Live Arts production. Just remember, ask for help if you need it.  The Live Arts staff team is here to support you along with many experienced company members who are ready to offer mentorship.
Always feel free to ask your Director of Engagement, Tracie Skipper, 
for more information: 434-977-4177x107 / tracie@livearts.org

All right! Let’s get started.

Goals of the Choreographer / Movement Coach:

· Develop, teach, and maintain dances and movements that fit the overall aesthetic vision of the production.

· Demonstrate leadership, collaboration, sensitivity, respect for reasonable boundaries, and a fully evolved movement sensibility.
· Work closely with your director, production team, the Live Arts staff, and Artistic Director, Julie Hamberg (julie@livearts.org) to create a compelling, collaborative production that supports Live Arts’ goal of forging theater and community.

· Become acquainted with the Live Arts staff, who are all here to assist throughout the production process, especially: Director of Production, and Director of Engagement, Tracie Skipper (tracie@livearts.org).

· Communication and collaboration are key components of a successful production. Attending production meetings and frequent, frank discussions with your director and music director are key. Decisiveness, thoughtfulness, an ability to listen, a knack for organization, creativity, kindness, and a sense of humor are all invaluable assets.

Responsibilities of the Choreographer:

· Be respectful of everyone’s time in the production and live by the motto “early is on time.”  

· Attend weekly design and production meetings.

· Co-lead auditions and guide the casting process. 

· Collaborate with the Artistic Director, Julie Hamberg, to ensure the highest quality production possible.  

· In tandem with your director, serve as a leading voice as to the style and aesthetic of the production as it pertains to the movement and/or dance elements.

· Work with the director and stage manager to set up a workable rehearsal schedule.
· Read and study the script and musical score to determine how to translate ideas and moods into dance movements.

· Record any dance movements and their technical aspects.  
· Advise dancers and actors on how to stand / move properly to prevent injury.
· Work with the Costume and Hair & Make-Up Designer(s) to ensure the performers’ work is not restricted.
· Coordinate with the Music Director(s) to ensure unity of approach in music and movement.

· Develop strategies to maintain excellence and physical fitness for the duration of production.
· Be ready for the time commitment.  A typical Live Arts production process is about 15 weeks. Weekly design meetings begin 15 weeks out; casting generally occurs about 10 weeks out; and rehearsals are usually 5 days a week for 3-4 hours Sunday-Thursday. Of course, the amount of movement work will vary greatly depending on the show.
· Attend tech and dress rehearsals.  
· Help promote the show as you can. After opening, our policy is not to discuss press reviews backstage.

· Join everyone for a critique/post-mortem the Wednesday after closing. What worked?  How can we improve?

· Have fun!

Choreographer/Movement Coach Agreement

Okay, here’s the official part. It lets us know that you’ve read the Choreographer/Movement Coach Role Description and that you’re able to commit fully to this process.  

Please read and sign the following page and return it to the Director of Engagement, Tracie Skipper. If you have any questions, need any help, or would like more information on anything at all, speak to a member of the Live Arts staff. We can’t say it enough: we are here to help you.

Trust

Yes, in theatre we sometimes like to 'break the rules' to make great art 
-- but in this real-life community, 
trust is imperative.

NO illegal drugs here; NO under-age drinking here; 
NO working or volunteering here while 'under the influence' of same.

YES to rockin-legal parties here; YES to respecting each other; 
YES to a safe space to make art here; 
YES to respecting each other’s time and each other’s abilities.

Weather

Have you heard the phrase “the show must go on”? This holds true in all types of weather. The decision to cancel a performance is left up to the Artistic and Executive directors.  Our number one goal is everyone’s safety and we will do what we can to insure that.  With that said, unless the city declares the roads closed and you hear from the Director of Production, Artistic Director, or Executive Director, the show will go on.

See Timeline Attachment … Important dates for your production!

I have read the description for this position at Live Arts and I agree to fulfill my production obligations as Choreographer / Movement Coach for the show in which I’m participating. I have reviewed the timeline and understand my commitment to the dates requesting my participation. I understand that I will not receive financial compensation for this volunteer effort. I agree to allow my image to be used for non-commercial purposes in the photographs/video for the show I am participating in.  I understand that these photos will be used for the promotion and marketing of Live Arts and the production of the show I am participating in.

I am participating in the Live Arts Production of: 


I have read and understand the role description for the Choreographer/Movement Coach.

Live Arts Rep Signature

Choreographer/Movement Coach Signature

Print Name

Print Name

Title

Address



City, State, Zip

Date

Date

RETURN SIGNED PAGE TO:

Tracie Skipper – before production meetings have begun

Your Producer or The Stage Manager – after production meetings have begun
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