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	Live Arts LIGHTING DESIGNER Role Description . 2015.2016



Hello!

Welcome to Live Arts! We’re thrilled to have you on board the production team as LIGHTING DESIGNER for this show. Thank you for volunteering your time, energy, and creativity to this process. We hope it is fun, challenging (in a good way!), and rewarding, and we are here to help you.

The document you’re reading is a brief description of the role of Lighting Designer on a Live Arts show. If you are familiar with the concepts of lighting design but have never worked here before (or just need a brush-up), the following should give you a good idea of your role and responsibilities for this production. However, this may not teach you everything. Ask for help if you need it! The Live Arts staff members are here to support and train you, along with other experienced company members who may be able to offer you support or mentorship.

Always feel free to ask your Director of Engagement, Tracie Skipper, 
for more information: 434-977-4177x107 / tracie@livearts.org

All right! Let’s get started.

Goals of the Lighting Designer:

· You will be designing and helping to implement the lighting for this production. In thinking about your design, here are some important things to consider:

· What We Have: Get acquainted with the Live Arts inventory so that you know what you have to work with. The Director of Production, can introduce you to our spaces, our instruments, our cable, our everything.

· Fantasy vs. Feasibility: It’s sometimes a challenge to turn amazing ideas into a design that’s possible to implement. But don’t despair! Let your imagination run wild first, bring your ideas to weekly design meetings, and talk to your Director and Geoff about what you envision. Then you can begin to think of practical ways to accomplish your ideas in the Live Arts space you are working in.
· Staging Orientation: Talk with your Director, Set Designer, and Director of Production, Geoff Otis about the setup of the space, how to keep lights out of the audience’s eyes, what kind of specialty hanging positions are available, etc.

· You’ll be working primarily with the Director and your fellow designers to create the look of the production. Weekly design meetings (as well as any meetings you and the director will want to have on your own) will provide you with an opportunity to share your ideas with the director and to hear his/her feedback. The goal is to build a collaborative working relationship and to work towards a unified aesthetic and (of course!) a great show.

· Your biggest practical goal is to be aware of the production timeline and to remain within your budget as you create and implement your lighting design.  

· Geoff Otis will be responsible for making all lighting purchases.  

· Please advise him of anything you need in advance so that it can be ordered.

· Both production timeline and a budget will be provided.
Responsibilities of the Lighting Designer:

· Attend weekly design/production meetings. If you can, bring imagery or sketches that inspire you and help to communicate your design.

· Create a lighting plot and provide this to your Master Electrician (if you have one) or to Geoff Otis
· Geoff will provide you with diagrams of our grids and templates to help create this plot.

· In conjunction with your Director of Production and Director of Engagement, assess labor needs and schedule for light hang/focus and any crewing needs for the run of the show as it pertains to lighting.

· Assist with light hangs and light focus.

· Write cues and assist the light board technician in learning these cues.

· Meet with the Director and Stage Manager to prepare light cues PRIOR to the Q2Q if the actors are called at that time (“Wet Tech”). 

· Not only should your cues already be programmed into the board, but its amazingly helpful to sit with your Director and go through “looks” before-hand so there are no surprises at Q2Q.  

· We work hard to schedule time in the space for both cue-ing time and collaborative time.

· Participate in table tech (also called “paper tech”), Q2Q, and tech rehearsals.

· Collaborate with the Artistic Director, Julie Hamberg (julie@livearts.org), to ensure the highest quality production possible.

· Help with strike.  Generally we don’t work overhead while the set is coming down so your job during strike may be limited.  We schedule a time later that week that works for you to ensure that the plot returns to a neutral position as defined by the Director of Production.

Lighting Designer Agreement

Okay, here’s the official part. It lets us know that you’ve read the Lighting Designer Role Description and that you’re able to commit fully to this process.  

Please read and sign the following page and return it to the Director of Engagement, Tracie Skipper. If you have any questions, need any help, or would like more information on anything at all, speak to a member of the Live Arts staff. We can’t say it enough: we are here to help you.

Trust

Yes, in theatre we sometimes like to 'break the rules' to make great art -- but in this real-life community, 
trust is imperative.

NO illegal drugs here; 
NO under-age drinking here; 
NO working or volunteering here while 'under the influence' of same.

YES to rockin-legal parties here; 
YES to respecting each other; 
YES to a safe space to make art here; 
YES to respecting each other’s time and each other’s abilities.

Weather

Have you heard the phrase “the show must go on”? This holds true in all types of weather. The decision to cancel a performance is left up to the Artistic and Executive directors.  Our number one goal is everyone’s safety and we will do what we can to insure that.  With that said, unless the city declares the roads closed and you hear from the Director of Production, Artistic Director, or Executive Director, the show will go on.

See Timeline Attachment … Important dates for your production!

I have read the description for this position at Live Arts and I agree to fulfill my production obligations as Lighting Designer for the show I am participating in. I have reviewed the timeline and understand my commitment to the dates requesting my participation. I understand that I will not receive financial compensation for this volunteer effort. I agree to allow my image to be used for non-commercial purposes in the photographs/video for the show I am participating in.  I understand that these photos will be used for the promotion and marketing of Live Arts and the production of the show I am participating in.

I am participating in the Live Arts Production of: 


I have read and understand the role description for Lighting Designer.

Live Arts Rep Signature

Lighting Designer Signature

Print Name

Print Name

Title

Address



City, State, Zip

Date

Date

RETURN SIGNED PAGE TO:

Tracie Skipper – before production meetings have begun

Your Producer or Stage Manager – after production meetings have begun
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